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Safeguarding

\ & Ms Millward

Ms Kurup

At Old Palace, we place a great importance on the welfare and
safety of our pupils. Our Designated Safeguarding Lead is Ms.
Millward. The deputy safeguarding lead is Ms. Kurup. Schools
have a legal duty to safeguard and protect children. Staff have a
duty of care so if they have any concerns they are required to
report this to Ms Millward as part of their legal duties. Ms
Millward also works closely with Shelly- the Parent Support Worker
and other external agencies in supporting families where needed.

As a school we are fortunate to have a School Social Worker-
Shahnaz Choudhury- who is onsite every Wednesday morning. She
supports with ‘Early Help’ interventions that a family/ child may
need. It is voluntary and she will be doing a coffee morning soon
to introduce herself.



Drop off’s
Pick up

Drop off

School gates will open at 8:50am and will close at 9:02am,
anyone arriving after 9:02 will be marked as late.

We ask parents drop their children at the gates in the morning
and then kindly move along to allow other parents to drop off. If
you have an appointment or need to speak to an admin staff
please make your way to the school office.

Home time (Pick up)

Gates will open at 3:20 for collection.

Children in year 1 will be collected from the porch areas by their
classrooms.

Bags and School Supplies

» Please ensure your child brings their PE kit in Every Monday,
this will return home with them on Friday.

 Children may bring their book bags back and forth to school
each day.



It is important that you get your child to school every day and on
time:

" If your child misses... That equals... Which is... And over 13 years of schooling that’s...
| 1 day per fortnight 20 days per year 4 weeks per year Nearly 1% years

2darsperweek |80 dapsperyeor | Toweds er v

If your child is late 10 minutes a day - surely that won’t matter or affect my child..

Attendance

Only missing just.. That equals.. Which is... Over 13 years of schooling
, | that’s...
10 minutes perday | 50 minutes per week Nearly 1 % weeks per Nearly % a year
year

30 minutes per day | Half aday per week | 4 weeks peryear | Nearly1%vyears




Attendance

It is extremely important to let the school know if your child will be
absent that day, by calling the school office on the first day of their
absence- stating the name, class and reason why.

If we don’t hear from you:

First day calling — the school will attempt to contact parents by telephone
on the first day of absence

Home Visits — if the school has been unsuccessful in contacting the parents
by telephone, a visit to the child’s home will be carried out on the second
day of absence.

If there is still no contact, the school’s Attendance Welfare Adviser (AWA)
will be notified as it will be classed as a safeguarding concern and a Child
Missing in Education form will be completed.



Attendance

Certain illnesses

Reminder:

vomiting/ diarrhea- can not return until 48hrs after the last
episode.

COVID 19- we still recommend a test. If a child tests positive they
are to self isolate for 5 days. Other members of the household do
not need to self isolate (unless displaying symptoms).



Attendance

Leave During Term Time
Please inform the office.

An Application for Leave during term time needs to be completed
and handed back to the office.

Evidence will be requested alongside your application.

The AWA will be in touch to discuss your application.

A Fixed Penalty Notice can be issued if the leave request is marked
as unauthorised. The full cost of a penalty notice is £120 per
parent per child, payable within 42 days. The cost is reduced to
£60 per parent per child if it is made within 28 days.

The payment is sent to Tower Hamlets, not the school.



We have updated our schools behaviour policy to
support our pupils in understanding and managing their
feelings and behaviour. Last year we introduced the
zones of regulation with in the classrooms and have
built this into supporting our pupils.

Behaviour

"How canyou help yourself?

The BLUE zone

oIS

How might you feel?

sod
tired
bored
moving slowly

what might help you?

Tolk to someone
Stretch
Take a bran breok
Stand
Take a walk
Close my eyes

The GREEN zone

(2 003

How might you feel?

hoppy
okay
focussed
ready to learn

what might help you?

The goal of this
axercise is to get to
the GREEN zone
whaot con you ¢o to
be happy, calm and
ready to learn?

The YELLOW zone

v

How might you feel?

nervous
confused
silly
not ready to learn

what might help you?

Talk to someocne
Count to 20
Taoke deep breaths
Squeeze something
Drow a picture
Taoke a brain break

The RED zone

I

How might you feel?

angry
frustrated
scared
out of control

what might help you?

Stop what I'm doing
Moke sensible choices
Take deep breoths
Ask for o break
Find a safe spoce
Ask for help




We have updated the language we use when managing behaviour to support pupils to be more
reflective.

dehaviour Chart

2
Michael
2. ?
Michael v

Reset

I am asking you...

[ am reminding you...




Time to Reset

How are/were you feeling? The BLUE zone The GREEN zone The YELLOW zone The RED zone

60 |0 X

Why? :
How might you feel? How might you feel? How might you feel? How might you feel?
sad happy Nervous angry
tired okay confused frustrated
bored focussed silly scared
moving slowly ready to learn not ready to learn out of control
What will you use to help? Circle or How are you now?

write your own.

| am okay and ready to learn

Stretch fidget box count

Take deep breaths close my eyes | need to talk to an adult

Any other




Repair  Time to Repair

1.What happened?
2.What were you thinking at the time?
3.How are you feeling?

4.Who has been affected and how have
they been affected?

5.What should we do to put things right?

6.How can we do things differently in the future?

Tha YELLOW rona The RED rane

Forw EGI e fe? i (TGN o Peer? || i A ) Teel? m

i o0y e b neryu
ed whoy contused ustvoned
Do focussed iy stared
A ety 0ty 1o Mam | SO (ENAY BB O Wt OF Contres

fam 1 samesne 1ne goot of This TSIk 1O CoMaore WIOE WAt LM SSing
hreteh i Lo Covme e 20 Mrvam semrws b e e
T G bae e s e TSI Sinim Tibs dewmii Lasnitiin Tokm dmegs limathis
Saowri) Whest Coms g (i b Capsen s s g Aske fiw 0 brenk
Toks o wak o NOEPW o ana Orow a pésture Fno ¢ zate cpece
Choce rrwy syt : reccy 10 lcorn | Toks o broin breok Azk for helo

v | [DID[5 ]

e g e v | W v v

OI.II PALAGE PRIMARY SCHOOL
*t e ks ~--w: t AsHar

Olstcd

On tytanwing

To the parerk of carer of: Casst Date:

Dot FarentCarn]

We 2re concemrad about how your chikd bahavac In schocl todey and 25 » resuk hag'wll attenc a repar
. AL the repesr sassion thay wilfhaw & restoatios Conemesaion with 3 measber of S Tha childan

dizougs what has happanad, how By are faoiing, who has been affectes ard how and what they can do
dffarantly neat tme

The repesr swssicn was groen fon
e rdstey o mredem ey opr—

S o e B WO e

Other

Fleass tak weth your child sbout what happened and the mportance of folovwng cur schodl nules,
Ee Wrc

P e iyl
B & grect learre

S0 we can be surs That you have recaived s letter pladze Sion it ard send R dack %o schodl tormomow.

Yo sncersdy

Nama of chid Closs

I have spoken 10 my child about the inzidert, the choizas they mace and hom they would bettar manage thair
amobors and behavowr net ime,

Signakure:

Phaass prirt your fame Data:

@ Q. &g a armvnoees




Behaviour

Parents/Carers

Work in partnership with school to ensure consistent
messages are given about expected behaviours

- Support the school’s rules and policies (we understand
that from time to time, clarification might be required
about the application of a particular rule, in such an
instance we respectfully ask that you speak to the
class teacher or Year Group Leader, as well as your
child.)

- Inform school about any issues at home that might
affect a child’s learning or behaviour



https://oldpalaceprimary.co.uk/parents/uniforms/

*Please be sure to label your

U n ifO r m S child’s school uniform

The uniform consists of the following:

SCARLET jumper, kameez, sweatshirts or cardigans.

WHITE Shirt or Polo shirt (Fred Perry style)
BLACK or GREY trousers, skirts, salwar and jilbaab (girls) or the kurta and topi (boys).
BLACK shoes (NOT TRAINERS)

PLAIN head scarves white, black, grey or navy.

PE Kit

When children participate in Physical Education lessons, children must change for all activities. Articles worn indoors
must include plimsolls, shorts and a T-shirt. For swimming, a swimming costume and hat are required. Jewellery must
be removed before the start of the lesson and head scarves either removed or replaced with a bandana, which will

come off easily if it becomes caught. The PE kit should consist of:

« PLAIN T-shirt
« Shorts or tracksuit bottoms

« Plimsolls or trainers

JEWELLERY

Children can wear small stud earrings but, no dangly earrings to be worn. Children are not permitted to wear chains,

bracelets or rings.



Homework

This week or early next week you will be sent
a text by the school office asking you about
your preference for homework.

Access homework via google classroom

Paper copies of the homework

We will go with the most popular choice. But if
Google classroom is selected where needed

we will print homework for those children
who do not have access to IT devices.

Year 1 will receive their homework every Friday.
Each week they are expected to complete the following:

- Weekly spellings
- Phonics
- Maths

They are expected to complete it by the following
Thursday.

Children will also receive 2 library books bi - weekly on
Fridays, which they take home to read. Please make sure
these are returned to school on their library day so that
they can receive new books. Teachers will remind pupils
the day before book change. Please ensure your child is
reading every day.

Homework will start week beginning 19th September.

https://oldpalaceprimary.co.uk/our-learning/homework/



Research Project

Each half term two research projects will get sent home for your child to complete. They
will be asked to complete the first research project in the first 3 weeks of the half term,
then bring it into school to share with their class.

They will then be asked to complete the second project in the second three weeks Of
the half term and bring it into school the last week of the half term to share with their
class. .

Awards will be given for best overall research projects and best effort.

These will be sent home this friday along with the Newsletter.

Example projects that may be sent home:

Create a fact file about your Create an information report about a
fowvourite dinosaur - when it lived, type of rock or gem stone.
what it ate and what it Looked like. ® = &
0= © =
Q.= @
o O
L+ PRR - Fd




Reading at Home

Year 1 - Year 4

Pupils have access to Bug Club.
Each half term the school adds the tities to be read, which are appropriate for the child's reading level. Once children have read

the book, there will be an opportunity for them to answer questions and complete a quiz. They will collect reward points as they
go along which can be used to play games. Teachers will monitor pupil progress and share the information with them.

Sign in Bug Club
Username
@ Pearson 2
Your username is required.
Hello. Sign in and let the learnin kasson) S h I C d . 3 h 7 h
begin! - E @ Show C OO O e .
Your password is required
oooooooooo (Primary schools only)
B 3h7h




Home Stuff Library § Rewards Out

m My My My My Log Grown-ups

Welcome

Click My Stuff to get
started!




My Stuff

Close

&

Independent

Doctor Who: The How to be a

Eleventh Hour Detective

Petronas

< ( >c Sl
] ’
\{l oS

}.

The Queen's Spy

5 items

Tras elling
Egyptian
Goddess

=
‘“:-\%. ¥

The Time
Travelling Cat:
Egyptian
Goddess




Phonics

Phonics every day from 9am.

Double Phonics until Phase 3
Set 2.

Then move to x 3 guided
Reading sessions using
decodable books.

Once they move to Phase 4-
benchmarking books.

Phase 1

1) tuning in to sounds

2) listening and remembering sounds

3) talking about sounds

(so basically being aware that words are made of graphemes and phonemes).
4) orally sounding out words to identify and spell them.

5) Hearing words that start and end with the same sounds.

Phase 2

Learning which letter makes which sound (one set taught per week):
Set1: s atp

Set2: inmd

Sat:8:; ‘g o'c Kk

Set4: ck e ur

Set'5: h b f.ff i, Il ss

Phase 3

Set6: j v w Xx

Ser /- y zZ.zz qu

ch, sh th ng ai ee igh oa oo ar or ur ow o0i ear air ure er

Phase 4

No new graphemes

Practicing all the graphemes and blending them together to make words.
This phase includes learning to read and spell longer words.

Phase 5

New graphemes:

ay (day) ou (out) ie (tie) ea (east) oy (boy) ir (girl) ue (blue) aw (saw)
wh (when) ph (photo) ew (new) oe (toe) au (Paul)

Split digraphs (where the sound is split by another letter)

a-e (make) e-e (these) i-e (like) o-e (home) u-e (rule)

New pronunciations for known letters:

i (fin, find), o (hot, cold), c (cat, cent), g (got, giant), u (but, put (in south of

England), ow (cow, blow), ie (tie, field), ea (eat, bread), er (farmer, her),

a (hat, what), y (yes, by, very), ch (chin, school, chef), ou (out, shoulder, could,
ou).




Phonics Screening

Phonics Screening

Week commencing 12th June
2023.




This half term the
children will be visiting
the Science Museum
to learn more about

materials around the
Information about trip dates, home.

costs and links to their topic

will be included in the year

group newsletter sent out at

the beginning of each half
term. Please be sure to read
through the newsletter and
the teachers will be happy to
answer any of your questions!

We are hoping to visit the
Ragged Museum to learn

" more about what school life

. was like during the Victorian
period. The cost of the trip is
£4




Text Messages and Parent Pay

Please DO NOT download the Teacher2Parent
app as it may cause you to miss messages from
the school!!

To help do our part to reduce paper waste our main form of communication for sending

information is via text message. This can include:
School Newsletters
Injuries in school
Overdue books
Trips
Workshops available
Reminders and Updates

Please make sure the office has your most up to date mobile numbers. Two phone numbers per

family can receive text messages.

We are also minimizing the handling of money and so as of the 2021-2022 academic year have
moved all school payments onto our parent pay portal. If you are having any difficulties with
your parent pay account please contact the admin and they will be happy to assist.




Breakfast club
Clubs From 8:00 onwards £2 per child per day

Children will be provided with a breakfast
and activities

e After school clubs will begin the week beginning 12" September.
The school will send you a text message asking you to submit your
interest for your child to attend an after school club. Please fill in
the google form and club spaces will be allocated.

* The letter for clubs will be sent out next week.
e After school clubs run until 4:30pm.
* Our school sports clubs are free.




Online Safety!

Part of our monitoring also includes online safety. In a recent pupil survey, just over half of pupils had said they were
being monitored when using a device at home. We would like to remind carers and parents that children should be
monitored when using a device connected to the internet.

Children are using a variety of apps such as Discord and Tik Tok, please see https://www.net-aware.org.uk/ to find out
more information about the age restrictions, how safe the app is and what they are mainly used for.

Should you your child need to report any inappropriate or dangerous behaviour online please ensure they take a
screenshot and report it to either www.ceop.police.uk, a member of staff or the admin of the app.

For parents wishing to improve their privacy and parental controls on their device, please email admin and request
support from our IT technician.

We will be re launching our Online Safety team, which will include parents from Yr groups to share their concerns about
online and what the school and community can do to support.
https://www.nspcc.org.uk/keeping-children-safe/online-safety/#guides



https://www.nspcc.org.uk/keeping-children-safe/online-safety/#guides

Parental
Engagement!

This year we will be launching our Parent Council.

Coffee morning will now be taking place on Thursday. We will hold a variety of
different themed coffee mornings and welcome parent suggestions for coffee

mornings they would be interested in. For example we will be running a coffee
morning for parents voice.

Forida, one of our parent support workers is currently on Maternity leave.



