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How to access Google Classroom 

There are 2 main ways to access Google Classroom:  

1) Using a web browser 

2) Using the free Google Classroom app (available for Apple and Android devices) 

1. If accessing Google Classroom using a web browser it is recommended to use Google 

Chrome.  

To access Google Classroom using a web browser you can search for ‘Google Classroom’ 

 

Clicking on the top result will take you to this page: 

 



Clicking on ‘Go to Classroom’ will take you to a log in page.  

2. This guide will be using Apple’s version of the app as an example so you may notice some 

differences if using Android devices. The remainder of the guide will assume you are 

accessing Google Classroom using a web browser. There are many similarities when using 

the app but if you encounter any issues use a web browser and follow the instructions in 

this guide. 

Search your app store of choice for the free Google Classroom app. 

 

Install the app. Click on the app to open it and press Get Started 

 



How to login into Google Classroom 

(The remainder of this guide will assume you are using Google Classroom with a web 

browser. If you are using the Google Classroom there will be a lot that is similar, however, if 

you are experiencing any issues please try again using a web browser and follow this guide) 

Once you have pressed ‘Go to Classroom’ you will be prompted to log in: 

 

Your email will be your school login followed by @oldpalaceprimary.co.uk 

Eg. 

ahmea4.211@oldpalaceprimary.co.uk 

Make sure to include the .211 as well. 

If you have correctly typed your email, it should recognise it as a school email address and 

an LGfL log in page will appear. 

mailto:ahmea4.211@oldpalaceprimary.co.uk


 

Enter your username – (this is the first part of the email address you previously entered 

without @oldpalaceprimary.co.uk)  

Eg. ahmea4.211 

Then enter your password, which will be a word followed by a number 

Eg. people6 

When logging in to your Google account for the first time you should be greeted with the 

following message: 



 

Press Accept to continue. The following message should appear confirming your log in 

details. Press Continue. 



 

You will be asked to pick your role. Press ‘I’m a student’. 

 

 

 

 

 

 

 



How to access your class 

Once you are logged in you should see a list of classes that you have been invited to. 

 

To access the class press Join. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 How to access the work set by the teacher 
 

Once you have joined the class the following page should appear: 

 

The Stream tab shows a timeline of assignments set by the teacher and any messages the 

teacher has sent out. 

The Classwork tab shows a list of topics and any assignments that have been set for those 

topics. 

 

Pressing the assignments (the green clipboard logo) will reveal more information about 

them. 



 

Pressing View assignment or pressing the assignment from the Stream tab will open it 

with the option to view comments. 

 

Read the instructions set by the teacher carefully. Along the bottom of the assignment you 

can access any extra documents the teacher has attached to the task. To access these 

simply press them and they should open up in a new window. 

If the teacher has asked you to fill in the Google Form (the document highlighted with 

purple along the bottom) open this by pressing it. It should open in a new window. 

 

 

 

 

 

 



How to complete the work set 

Once the Google Form is open carefully read the instructions. 

Scroll down to view the questions. 

Some questions will be multiple choice – you need to choose one (or more) of the possible 

options. 

To do this press in the circle of the option that you want to select. 

 

If you change your mind simply press a different answer. If you want to get rid of all your 

answers press Clear selection. 

Sometimes there may not be a choice of answers. 

 

In order to answer questions like this, type your answer in the text box where it says Your 

answer. Make sure you enter the exact answer (read the instructions to understand what 

type of answers your teacher may be expecting – in the example above it requires an 

answer as numbers). 



Once you have completed all yours answers and have checked them carefully press the 

purple Submit button at the bottom of the form. Make sure you have answered all the 

questions and are happy with your answers as you may not be able to change any of them 

once you have pressed Submit. 

 

Once you have pressed Submit a screen should appear saying that your response has been 

recorded. 

 

Press View score to see how you did. You can check your answers and if you got them 

incorrect there may be feedback to help you understand what mistakes you may have 

made. 



 

Once you have checked your answers you can close this page and press the Open 

assignment button to take your back to the assignment page. 

 

Once you have completed all the tasks that have been set you can press the green Mark as 

done button to let your teacher know you have finished this assignment – but make sure 

you’ve finished all the tasks before doing this! 

 



How to upload the work back onto Google Classroom 
 

Sometimes your teacher will ask you to upload work for them to mark. This may be a 

Google Doc that they have created or a photo of your learning. 

In order to this use the + Add or create button on the assignment page. 

 

A menu should appear allowing you to choose the location of the file you would like to 

upload. 



 

If you have been using a Google Doc that the teacher created for you then you should be 

able to find it in your Google Drive. 

 

You work should show up in the Recent tab but if it doesn’t you should be able to find it in 

My Drive. 

Once selected press INSERT. It should appear above the + Add or create button. 



 

Once you have finished press Turn in to let your teacher know the task is complete. If you 

want to remove the document then press on the X on the right hand side of where your 

document appears. 

If you need to attach a file from your computer follow the same instructions but press File 

rather than My Drive. 

If you need to add a photo you can either attach the photo as a photo or paste it into a 

Google Doc and then add the Google Doc. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



How to access any feedback given by the teacher 

Your teacher may give you feedback in a few different ways. 

Firstly they can include feedback in the Google Form directly (as mentioned in the How to 
complete the work set section).  
 

After submitting your Google Form press View Score 

 

There may be feedback explaining how you can reach the correct answer. 

 

Your teacher may also send you a comment with feedback. To view this open the 

assignment by pressing it on the Stream tab or pressing it and then pressing View 

assignment on the Classwork tab. 

The feedback will appear below the assignment. Only you will be able to view this. 



 

Finally if you have added a file as part of your learning your teacher can return it to you with 

comments attached. 

To check this view the assignment (as described above). Your submitted work should 

appear on the right side: 



 

Press the Google Doc that you submitted and it should open up. 

 

You should see where your teacher has highlighted part of your answer and feedback for 

that answer will appear as a comment on the right hand side of the document. 


