
 
              3rd June 2020 

 
 
  Dear Year 6 Parents/ Carers, 
 

We are looking forward to welcoming back our Year 6 pupils on Monday 8th June. 
 
We understand that families may feel apprehensive about allowing the children to return, so we have 
created a short film to explain the safety procedures that will be in place.  
 
The English version can be accessed here: https://www.wevideo.com/view/1735836978 
The Bengali version can be accessed here: https://www.wevideo.com/view/1735946312 
 
As the school is now very different to when we closed, please also ask your child to watch the film before 
they return to school. Seeing the change in advance will help them to prepare mentally, supporting their 
emotional wellbeing. 
 
We have also included some fact sheets with this letter, which further explain the new safety procedures 
we need to follow and provide guidance on which groups of children should not return due to either their 
own medical condition, or the medical condition of someone living in their household.  
 
To ensure that we have enough staff we need to know how many children will be returning next week. 
We will be sending out a text tomorrow morning. Please can you reply to the text with your child’s full 
name and then YES if they will be coming in or NO if they will not be attending. We will then create a list 
with the names of all the children that will be attending next week.  
 
Only children on the list will be able to attend next week. We will contact parents again the following week 
to check if any additional children will be returning. We will then add their names to the list for the week 
beginning 15th June. 
 
We look forward to seeing our Year 6 pupils again next week. 
 
       
Yours faithfully, 
 
 
Mr G Palmer 
Headteacher 
  



Old Palace Primary School COVID-19 Guidance 

AT HOME BEFORE SCHOOL 
The government has announced that it is now safe to begin reopening for children in Reception, 
Year 1 and Year 6. This leaflet is designed to explain how families and staff can help us to make 
this return to school safe and successful for all of our children in these year groups. 

Do not come to school if anyone in your home 
is displaying possible symptoms of 
coronavirus. This is a high temperature, a 
new, continuous cough, or a loss of taste and 
smell.                                                                 
Feeling unwell means staying at home. 
 
Your child needs to wear play clothes and to 
bring a water bottle. They should not bring any 
other items, as these are not needed and 
could pass on infections. 

 
Check that everyone coming to school, the 
adult bringing them and the children, have 
washed their hands for at least 20 seconds 
and have thoroughly dried them just before 
leaving home. 

 
Arrive at the agreed time. Once the school 
day has started late arrivals will not be 
admitted as the hygiene entry system will not 
be operating. 

 
Do not send in children who have been sent 
home previously unless they have isolated 
for 7 days or have tested negative and not 
had a fever for 48 hours. All other members of 
the family need to isolate for 14 days. 



Old Palace Primary School COVID-19 Guidance 

DROP OFF AND COLLECTION 
The government has announced that it is now safe to begin reopening for children in Reception, 
Year 1 and Year 6. This leaflet is designed to explain how families and staff can help us to make 
this return to school safe and successful for all of our children in these year groups. 
 

 

Do not bring children to school if anyone in your home is 
displaying possible symptoms of coronavirus or if they have 
been asked to self-isolate 
 

 
Families should arrange for children to arrive at the following 
times:  
9.00am Key Worker children 
9:15am Year 1 
9:30am Year 6 
 
Families will queue outside the school gates, 2m apart, to drop 
their child(ren) off. Only one adult per family should bring their 
child(ren) to school. Year 6 children should be left at the corner 
and make the rest of the journey by themselves to reduce 
queuing. 
 
 
Children will wash and dry their hands before entering their 
classroom. 
 
 
 

Children will have their temperature checked at the school gate 
using an infrared thermometer. Any child with a temperature 
above 37.8C will be not allowed to come into school. 
 

 
Pick up will be slow in order to safely dismiss the children, 
please bear with us. Families should arrange for children to be 
collected at the following times:  
2:45pm        Year 1 
3:00pm        Year  6 
3:15pm        Key Worker children 
 
Adults should stay 2m away from each other wherever 
possible and must not enter the school site. Staff will not be 
able to meet with parents and communication should be via 
email whenever possible. 
 
 

Children must be collected on time. Staff need to leave to 
avoid crowds on public transport. If you make them late you 
place them, their families and all the children in school at risk. 



Old Palace Primary School COVID-19 Guidance 

SCHOOL DAY 
The government has announced that it is now safe to begin reopening for children in Reception, 
Year 1 and Year 6. This leaflet is designed to explain how families and staff can help us to make 
this return to school safe and successful for all of our children in these year groups. 
 

 

Each class will be split into groups of no more than 15 children. 
They will be taught in separate classrooms and the groups will 
not meet during the day. 
 

 
 

Children will wash their hands regularly during the school day, 
including after they cough or sneeze. Tissues are available and 
they will follow the catch it, bin it, kill it advice.  
 

 
Each child will have their own designated space where they 
can sit individually. They will be provided with their own set of 
resources so that they do not need to share equipment with 
anyone else. It will only be for their personal use. 

 
 

Door handles, toilets, sinks and desks will be cleaned during 
the course of the school day. The number of children entering 
the toilets will be limited to support social distancing.  
 

 
The children in each year group will eat at separate times in 
either the school hall. They will be seated apart to support 
social distancing. The tables and chairs will be disinfected 
before the next group uses them. 
 
The children will have daily English and Maths activities, as 
well as weekly religion and PE and a creative activity. The 
classrooms will be well ventilated and sometimes the children 
might have their lessons outside, sitting 2m apart from each 
other children in their group.  
 

 
Instead of playtime the children will have fitness sessions. At 
lunchtime they will have outside access for 30 minutes. 

 
 
There will be NO breakfast club or after school club provision. 



Old Palace Primary School COVID-19 Guidance 

INFECTION PROCESSES 
The government has announced that it is now safe to begin reopening for children in Reception, 
Year 1 and Year 6. This leaflet is designed to explain how families and staff can help us to make 
this return to school safe and successful for all of our children in these year groups. 
 

 

If a child complains of feeling unwell in any way shape or form 
that child will be removed from the classroom and brought 
round to the medical room. 
 

 
 

The child will then have their temperature taken and symptoms 
recorded by a first aider wearing PPE, such as a face mask, 
gloves and an apron. 
 

 
 
The child will be isolated in dedicated room so that they do not 
pass on any infection. 
 

 
 

The school will call the parents of that child to inform them that 
they are unwell and any symptoms. You must ensure that we 
have your correct emergency contact details. 
 

 
 
Parents (one adult per family) will be expected to come and 
pick up their child and other siblings straight away. 
 
 
If the child has symptoms of COVID-19 you will be expected to 
isolate and follow Government guidelines. The child with 
symptoms needs to isolate for 7 days, other members of the 
household must isolate for 14 days. 

 
 

If your child has no symptoms of Coronavirus and is just 
generally unwell, normal procedures will apply. 

 
If you intend to send your child to school you will need to let us 
know the week before, so we can prepare a place for them. If 
your child is then unable to come to school because they are 
unwell please call the absence line to let us know. 



Old Palace Primary School COVID-19 Guidance 

DEFINITIONS PAGE 
 
This page is designed to explain some of the technical terms that are being used and what the 
implications might be for children and families. 
 
Extremely clinically vulnerable people  
These are adults and children who: 
● have had a solid organ transplant – kidney, liver, pancreas, heart, or lung 
● are having treatments for some cancers  
● have severe long-term lung disease including cystic fibrosis and severe asthma  
● have rare diseases and inborn errors of metabolism that increase their risk of infection  
● are on medication that compromises their immune system and so are much more likely to get 

infections and become seriously unwell from them  
● are pregnant with significant heart disease  
  
Clinically Extremely Vulnerable people need to take extra action to prevent themselves from 
coming into contact with the virus, this is known as ‘shielding’. If your child is part of this group, the 
NHS will have sent you a letter and/or a text confirming this. If you think you are part of this group 
but you haven’t been contacted by the NHS, you should call your GP or hospital doctor for advice.  
Clinically Extremely Vulnerable children should continue to shield and are NOT expected to 
attend school 
 
 
Clinically vulnerable people  
These are adults and children who are:  
● aged 70 or older (regardless of medical conditions)  
● under 70 with an underlying health condition listed below (that is, anyone instructed to get a flu 

jab each year on medical grounds):  
● chronic (long-term) mild to moderate respiratory diseases, such as asthma, chronic obstructive 

pulmonary disease (COPD), emphysema or bronchitis  
● diabetes  
● chronic heart, liver or kidney disease  
● chronic neurological conditions, such as Parkinson’s disease, motor neurone disease, multiple 

sclerosis (MS), or cerebral palsy 
● a weakened immune system as the result of certain conditions, treatments like chemotherapy, or 

medicines such as steroid tablets  
● being seriously overweight (a body mass index (BMI) of 40 or above)  
● pregnant women  
  
Parents of children who are Clinically Vulnerable should contact their GP to request medical 
advice on whether or not it is safe for their child to return to school. They should then follow the 
medical advice given. 
  
 
Other Members of the household 
 
If a child lives in a household with someone who is clinically vulnerable, including those who are 
pregnant, they can attend school.  
  
If a child lives in a household with someone who is clinically extremely vulnerable, it is advised 
that they do not attend, as given the age of our pupils it is impossible to guarantee that stringent 
social distancing will not be breached. These children should be supported to learn at home. 
 
 


